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AGREEMENT 
LA This Agreement made and entered into this /2- day of hhbdrr , 2005 by and 
between the Board of Education of the Evans-Brant School District (Lake Shore Central 
Schools), Erie County, New York, hereinafter referred to as the ' ~ m ~ l o ~ e r "  and Teamsters 
Local #264 affiliated with the International Brotherhood of Teamsters, Chauffeurs, 
Warehousemen and Helpers of America, hereinafter referred to as the "Union1'. 
It is agreed by and between the parties that any provisions of this agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds therefore, shall not become effective until the appropriate legislative body 
has given approval. 
The above quoted paragraph is Section 204-a of Article 14 of the Civil Service Law (Taylor 
Law) as amended by the 1969 Legislation and is included here at the direction of the law and 
the New York State Public Employment Relations Board. 
ARTICLE I 
RECOGNITION CLAUSE 
SECTION I .I: Pursuant to the Public Employees Fair Employment Law, the "Employer" 
hereby recognizes the "Union" as the exclusive official negotiating agent for all non-teaching 
staff employed by the Employer. Job classification of bargaining unit employees include 
registered professional nurses, teacher aideslpersonal care aides, attendance officer, 
monitors, maintenance, grounds crew chief, custodians, watchmen, mechanics, 
cleanersllaborers, bus driver trainer, bus drivers, bus attendants, assistant drivers, garage 
foremanlhead mechanics, physical therapistslphysical therapy assistants, social 
workerslfamily center counselors, certified occupational therapy assistants (COTA's), clerk 
typists, senior clerk typists, senior account clerks, senior clerk stenographers, account 
clerldmini computer operators, switchboard, senior library clerk, senior account clerk typists, 
senior clerk, clerk stenographers, principal stenographer, transportation clerks, audio visual 
technician, mail person, stores clerk, and laundry worker. Not included are those 
represented by other bargaining units of the district and substitutes. 
ARTICLE 2 
NEWLY HIRED EMPLOYEES 
SECTION 2.1 : All newly hired employees covered by this agreement shall have their 
name, address and work location forwarded to the business office of Teamsters Local #264 
upon being hired. 
ARTICLE 3 
UNION SECURITY CLAUSE 
SECTION 3.1 : The parties hereto have agreed to provide for Agency Shop Fee as set 
forth in the Civil Service Law of New York State, effective date July 1, 1986. 
ARTICLE 4 
PAYROLL DEDUCTION 
SECTION 4.1 : Union membership dues, fees and assessments shall be deducted from 
the wages of each employee who has voluntarily signed a form authorizing such deduction to 
be made. These monies shall be transmitted to the Secretary-Treasurer of Teamsters Local 
#264 by the fifteenth day of the month in which they become due. 
SECTION 4.2: Said deduction for an individual employee shall continue to be made 
until and including the payroll period which the Employer has received from the employee a 
written statement signed by him or her revoking his or her deduction authorization. 
SECTION 4.3: Agency fees, in an amount equivalent to Union membership dues, fees 
and assessments, shall be deducted from the wages of each employee who has not 
delivered a deduction authorization to the Business Office of the School District, or who has 
revoked a previously delivered authorization. 
SECTION 4.4: The Union shall defend and save the Employer harmless against any 
and all claims, suits or other forms of liability that shall or may arise by reason of action taken 
or not taken by the Employer to comply with the terms of this Article. 
SECTION 4.5: The Employer further agrees to deduct from the wages of employees 
who authorize to do so, premiums for group insurance policies. Said deductions shall be 
made at a time corresponding to the employee's regular payroll period and any insurance 
changes shall be made fifteen (1 5) days prior to the first pay date in October or February of 
each corresponding year. 
SECTION 4.6: The Employer further agrees to deduct from the wages of employees 
who authorize to do so, deductions for the Lake Shore Federal Credit Union. 
SECTION 4.7: The Employer will provide for the direct deposit of paychecks to various 
banks: Fleet, Marine Midland, Evans National (or their successors), Key Bank, 
Manufacturers and Traders (M&T), and Citibank. (See Business Office for additional list of 
banks.) 
ARTICLE 5 
DEFINITION OF FULL-TIME /PART-TIME EMPLOYEES 
SECTION 5.1 : Any employee working and/or paid for twenty-six (26) hours or more in a 
given week for four (4) consecutive weeks, shall be considered a full-time employee. 
SECTION 5.2: Any employee working andlor paid for less than twenty-six (26) hours in 
a given week shall be considered a part-time employee. 
ARTICLE 6 
PERSONNEL RECORDS 
SECTION 6.1 : An employee shall, within five (5) working days of a written request to the 
Superintendent or his designee, have an opportunity to review his official personnel folder in 
the presence of a Union Representative (if requested by the employee) and an appropriate 
official of the Lake Shore Central School District. Hetshe shall be allowed to place in such a 
file a response of reasonable length to anything contained therein which such employee 
deems to be adverse. 
The official personnel history folder shall contain all memoranda or documents relating to 
such employee which contain criticism, commendation, appraisal or rating of such 
employee's performance on his job. Copies of such memoranda or documents shall be sent 
to such employee simultaneously with their being place in his official personnel history folder. 
An employee may, at any time, request and be provided, copies of all documents and 
notation in his official personnel folder. Copies of entries in personnel file shall be provided, 
free of charge, once during the employment period. All additional copies shall be at the 
employee's expense. 
Any material in the official personnel history folder of an adverse nature over twelve (12) 
months old shall not be referred to in disciplinary proceedings. 
ARTICLE 7 
CONFERENCE, CONVENTIONS AND SHOP STEWARDS 
SECTION 7.1 : No employee shall be disciplined for serving on a committee in the 
interest of the Union, provided the Union shall give ample notice to the Superintendent in 
order for the Superintendent to furnish a substitute, and the length of time engaged will not 
be unreasonable. Employees shall not be compensated by the Employer for said days off. 
SECTION 7.2: Any Steward shall be available to leave hislher work to investigate and 
adjust the grievance of any employee within hislher jurisdiction whenever possible and after 
notification and approval to histher immediate supervisor. 
ARTICLE 8 
HOLIDAYS 
SECTION 8.1: All full-time and part-time twelve (12) month employees will be 
guaranteed fourteen (14) paid holidays as follows: 
New Year's Day 
Martin Luther King Day 
Patriot's Day 
Good Friday 
Memorial Day 
Fourth of July 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day after Thanksgiving Day 
Christmas Eve Day 
Christmas Day 
New Year's Eve 
SECTION 8.2: All full-time and part-time ten (10) and eleven (I I )  month employees will 
be guaranteed the holidays falling within the months worked, including the following: 
New Year's Day 
Martin Luther King Day 
Patriot's Day 
Good Friday 
Memorial Day 
Labor Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Eve Day 
Christmas Day 
New Year's Eve 
SECTION 8.3: Those employees working in the capacity of District Watchman shall be 
guaranteed those holidays which fall on or are celebrated on those days in which they are 
scheduled to work. 
SECTION 8.4: When Christmas Day and New Year's Day fall on Saturday and/or 
Sunday, the selection of a replacement holiday will be determined by the Employer. 
SECTION 8.5: Employees will be paid holiday pay at the rate of their hourly rate times 
the number of hours they are scheduled and/or contracted for during the contract year. 
Employees off on paid sick leave or vacation shall be paid for the holiday. 
SECTION 8.6: Employees who work on a holiday shall be paid the holiday pay plus time 
and one-half (1 & K )  per hour for all hours worked. 
SECTION 8.7: No employee will be required to work when a Snow Day is declared by 
the Employer, the exception being the four regular groundsmen who are regularly assigned 
to plow snow and those employees with the job title of custodian. (ie; the head custodian or 
that employee in the custodial family charged with the responsibility of the building). 
SECTION 8.8: Employees covered by this agreement will not be required to be in 
school when schools are closed by the Superintendent or designee due to weather 
conditions, such as snow, or as the result of extreme physical or mechanical problems, 
relating to one or more of the District's facilities. The meaning of the word "emergency" as it 
relates to this paragraph is extended to include the closing of a school or schools by the 
Superintendent or designee as the result of student health problems. Emergency closing 
may include one or more buildings in the District. The only exception being those employees 
listed in Section 8.7 above. Further, the option of reassignment of affected employees to 
other buildings in the District may be done in conjunction with the policy governing the 
teachers bargaining unit on this issue. 
ARTICLE 9 
PERSONAL LEAVE DAYS 
SECTION 9.1 : All full-time and part-time employees shall be granted personal leave 
days. 
SECTION 9.2: Four (4) personal leave days will be granted to each 12 month11 1 month 
employee at the beginning of each contract year and four (4) personal leave days will be 
granted to each 10 month employee at the beginning of each school year. These days shall 
be equal in hours to the number of hours per day an employee is scheduled and/or 
contracted for during said period as indicated above and may be taken in full or one-half day 
increments. A maximum of two (2) personal days may be taken in succession and will not 
normally be taken on the day before or the day after a regularly scheduled vacation or 
holiday. If additional days are needed, or the day before or after a regularly scheduled 
vacation or holiday is needed, permission may be granted at the discretion of the Assistant 
Superintendent or Superintendent of Schools. 
SECTION 9.3: Personal days during an employees first year of employment shall be 
pro-rated based on an employees identity as a 12 month, 11 month, or 10 month employee 
in conjunction with the number of months worked. 
SECTION 9.4: Employees will be paid during the first pay period in October, at the 
previous year's rate, for two (2) days of unused personal days standing to their credit as of 
June 3oth of the previous year and any additional days remaining shall be added to the 
employees sick day accumulation. 
SECTION 9.5: Employees shall be allowed to use Personal Days to cover time away 
from work on the in-school-service days (ie: conference days, rating days and/or one-half 
(112) day early dismissal days). 
Note: Employees may use Personal Leave Days on those days in which the school year 
calendar reflects a reduction in days (ie: for 2000-2001 school year, November 22, 2000). 
ARTICLE 10 
SICK LEAVE 
SECTION 10.1: All full-time and part-time employees shall earn paid sick leave on the 
following basis, per contract year: 
10 month employees 14 days per contract year 1.4 day per month 
11 month employees 15 days per contract year 1.36 day per month 
12 month employees 16 days per contract year 1.33 day per month 
SECTION 10.2: Sick leave days, under this provision, shall be equal, in hours, to the 
number of hours per day an employee is scheduled and/or contracted for during a contract 
year and are earned at the rate prescribed in Section 10.1 above, provided that the 
employee is working and/or receiving pay at least fifty percent (50%) of the working days of 
the calendar month. 
SECTION 10.3: Sick leave days shall be granted without approval for the following 
reasons: 
1. Sickness or injury to the employee. 
2. Sickness or injury to the employee's immediate family, requiring care and attendance 
of the employee. lmmediate family shall be described as those indicated in Article 11, 
Section 11.3 with the addition of other relative(s) who is an actual member of the 
employee's household. lmmediate household shall include "significant other". 
3. Medical and/or dental visit. 
SECTION 10.4: Sick leave days may be taken in full day or half day blocks, with the 
exception that Bus Drivers may take sick leave time per assigned run. 
SECTION 10.5: A medical excuse may be required after five (5) days absence due to 
illness. 
SECTION 10.6: Sick leave may accumulate per employee to a maximum of two hundred 
and fifty (250) days. 
SECTION 10.7: The Employer will supply each bargaining unit employee covered by this 
agreement an accrual update of histher sick leave accruals in the second pay period after the 
opening of school in the fall. 
SECTION 10.8: For the contract year of 1997-1998 and l998-l999, the current policy of 
accruing paid sick leave shall remain in effect. Effective July 1, 1999, Section 10.1 and 
Section 10.2 shall apply. For purposes of Section 10.3, 10.4, 10.5 and 10.6 they shall 
become effective upon ratification. 
ARTICLE I I 
BEREAVEMENT 
SECTION 11.1: Each employee will be granted four (4) consecutive working days off, 
each day shall be equal in hours to the number of hours per day said employee is scheduled 
and/or contracted for during that contract year and are non-accumulative per occurrence per 
family death. Said leave to be extended by one additional day if one way travel to the funeral 
exceeds 300 miles and provided the employee attends the funeral. 
SECTION 11.2: Consecutive working days shall not be interrupted by weekend days or 
holiday (those listed in Article 8). 
SECTION I I .3: Family is defined as being: Wife, Husband, Mother, Father, Sister, 
Brother, Child, Mother-in-Law, Father-in-Law, Sister-in-Law, Brother-in-Law, Grandmother, 
Grandfather, or any other relative living in the employee's household, including "significant 
other." 
SECTION 11.4: One (1 ) day only will be granted for funeral attendance of a relative other 
than those mentioned in the preceding paragraph. 
SECTION 11.5: It is understood if an employee is on a paid leave as described in this 
agreement during which time a death in said employees family occurs (those family members 
described in Section 11.3) helshe may cancel the usage of the paid leave and utilize the 
bereavement benefit as described in Article 11. 
ARTICLE 12 
JURY DUTY 
SECTION 12.1: All employees who are covered by this agreement who are called to jury 
duty shall receive full wages, equal to the employees current rate of pay times the number of 
hours helshe is scheduled and/or contracted for during the contract year, paid to them for 
time lost while attending the jury duty. In turn the employee will reimburse the employer for 
the hourly compensation received for attending said duty by the courts system. It is 
understood the employee is not to reimburse the employer for compensation received for 
expenses such as parking and food allowances. 
ARTICLE 13 
VACATIONS 
SECTION 13.1 : All full-time 1 1 month and 12 month employees having one (1) year or 
more of service shall be entitled to a vacation benefit as follows: 
Years of Service 
After one (1) year of service 
After two (2) years of service 
After five (5) years of service 
After twelve (12) years of service 
After fifteen (1 5) years of service 
After sixteen (1 6) years of service 
After seventeen (1 7) years of service 
After eighteen (1 8) years of service 
After nineteen (1 9) years of service 
Vacation Benefit 
1 Week 
2 Weeks 
3 Weeks 
4 Weeks 
4 Weeks and 1 Day 
4 Weeks and 2 Days 
4 Weeks and 3 Days 
4 Weeks and 4 Days 
5 Weeks 
SECTION 13.2: The "Full-Time" Bus Driver@) and Monitor(s) will receive five (5) days of 
vacation, to be taken at any time during the school year. "Full-Time" Bus Driver(s) and 
Monitor(s) shall work at least forty (40) hours per week for the entire school year on regular 
assigned runs only. 
SECTION 13.3: The vacation period shall be from July 1 to June 30 of each year with no 
closed weeks, with the exception of Section 13.1 0 of this Article. 
SECTION 13.4: To be eligible for earned vacation as listed, an employee must work one 
hundred twenty-five (1 25) days in the previous contract year. Holidays, personal days, 
vacation days, bereavement days, jury duty days, bona fide sick leave days and Worker's 
Compensation days shall be considered as days worked. Worker's Compensation days shall 
be credited only to the extent they equal actual days worked in the preceding year (ie: if an 
employee worked sixty (60) days in the preceding year and was on compensation one 
hundred twenty (120) days that year, the employee would be credited with a maximum of 
sixty (60) compensation days to be added to the sixty (60) days actually worked). If an 
employee does not work one hundred twenty-five (125) days in the previous contract year, 
said employee shall be entitled to vacation benefit or pay on the following basis; for each 
month during the previous contract year in which an employee works or is paid for eight (8) 
days or more said employee shall be entitled to one twelfth (1 11 2) of vacation benefits. 
SECTION 13.5: Employees hired on or after January 1, vacation seniority for the purpose 
of this Article starts with July 1 following his date of employment and he will be paid one- 
twelfth (1112) of one weeks vacation pay for each month he works or is paid for eight (8) days 
from his date of employment to the following July 1. Said accrual of vacation benefit may be 
taken as time off or paid to the employee on July 1. Employees hired on or before December 
31 of any calendar year, his vacation seniority will start with July 1 prior to his date of 
employment. 
SECTION 13.6: Part-time, 12 month employees will be allowed to take paid vacation time 
during the Summer months, subject to provisions in Article 13 on the following basis: 
Effective 7-1 -02 Five (5) paid days (Normal hours worked) 
SECTION 13.7: Vacation pay shall be computed at the rate of the number of hours per 
week an employee is scheduled and/or contracted for, times the employees current hourly 
rate of pay. Any employee receiving a premium, said premium shall be included in this 
calculation. 
SECTION 13.8: If a holiday occurs during an employee's vacation, the holiday will not be 
charged against vacation credits. 
SECTION 13.9: An employee who resigns, retires, or is laid off prior to taking his 
vacation, shall be compensated for the accumulated vacation credits. The employee's estate 
will receive compensation for an employee's unused vacation in case of the death of an 
employee. 
SECTION 13.1 0: Employees will not be permitted to take vacation during the two weeks 
prior to the start of school, nor during the first two weeks of school unless permission is 
granted by the Superintendent and/or Assistant Superintendent of Schools. 
SECTION 13.11: If there is a dispute in the selection of vacation weeks, all disputes shall 
be decided by seniority, with the oldest in seniority getting preference. 
SECTION 13.12: The maximum amount of carrying over vacation time is sixty (60) days. 
Anything in excess of sixty (60) days must be taken or will be lost. 
SECTION 13.13: Vacation Request Procedures and Forms: All bargaining unit 
members will be required to complete a vacation form (Appendix D) and submit said form to 
their immediate supervisor for approval. All requests for vacation shall be submitted as 
follows: 
a) One (1) week advance request for three (3) consecutive days or more. 
b) One (1) day advance request for less than three (3) consecutive days. 
The immediate supervisor shall not unreasonably deny any request and all requests shall be 
approved and/or denied within twenty-four (24) hours from the time the request has been 
submitted. 
ARTICLE 14 
HOU RSIOVERTIME 
SECTION 14.1: Forty (40) hours shall constitute the basic work week. 
SECTION 14.2: All hours worked in excess of forty (40) hours per week shall be 
considered overtime. For computation of overtime, "hours worked" shall not be construed to 
be the same as "hours paid." Amounts paid for sick days, snow days, personal days, family 
days, bereavement days, jury duty days, holiday, vacation days, etc. will not be included in 
the computation of "hours worked" in accordance with the Fair Labor Standards Act. 
SECTION 14.3: Overtime shall be paid at one and one half (1 & W) times the 
employee's regular hourly rate. 
SECTION 14.4: Where there are two cafeteria monitors assigned and one is absent (not 
replaced by a substitute), the monitor who is working shall be compensated at the rate of one 
and one half (1 & W) times his or her hourly rate times the hours worked. 
SECTION 14.5: Overtime shall be as equally distributed as possible on a rotational basis 
(wheel) among all employees within their respective buildingldepartments and job 
classifications. The wheel shall initially start with the most senior employee and rotate 
thereafter. 
SECTION 14.6: Overtime due to emergencies will be paid at time and one half (1 & W) 
with a guarantee of two (2) hours minimum including the groundsmen on snow days. Time 
immediately prior to or immediately following regular time will not be classified as an 
emergency. 
SECTION 14.7: No employee will be required to work when a Snow Day is declared by 
the Employer, the exception being the four regular groundsmen who are regularly assigned 
to plowing snow and those employees with the job title of custodian. Said employees shall 
be paid for the Snow Day at the rate paid for holidays described in Article 8, Section 8.5, plus 
time and one half (1 & W) their hourly rate for all hours worked. (ie; the head custodian or 
that employee in the custodial family charged with the responsibility of the building). 
SECTION 14.8: All overtime must be approved by appropriate supervisory personnel and 
an employee has the right to refuse to work overtime. 
ARTICLE 15 
JOB POSTING AND FILLING 
SECTION 15.1: Whenever a vacancy occurs is created, an announcement of the job 
shall be posted throughout the School District on all official bulletin boards, along with a copy 
sent to the business office of Teamsters Local #264, containing such information as job 
duties, hours or period or work to be required, salary (annual or hourly), date the job is 
expected to commence, and all other pertinent data. Such posting shall be available to 
employees for five (5) business days (days business office is open) and shall begin for 
temporary vacancies after the job has been vacant for thirty (30) work days, and for 
permanent vacancies after the job has been vacant for ten (10) calendar days. 
It is understood that during the summer recess any job vacancies that occur within the 
School District are to be posted on the Monday of each week and subsequently filled 
pursuant to Section 15.2 below. Further it is understood that during the school year when the 
Christmas, Easter andlor any other type of recess occurs, job vacancies are to be posted on 
the Monday following the return to work after the recess and subsequently filled pursuant to 
Section 15.2 below. 
SECTION 15.2: Upon completion of the five (5) day posting period, the job vacancy shall 
be immediately filled. Said vacancy shall be filled through job bidding within the various 
departments with seniority as defined in Article 18, Section 18.1, being the deciding factor in 
awarding job vacancies, provided that the most senior candidate is qualified for the job. 
It is understood that if the job vacancy is not filled immediately the candidate being awarded 
the bid shall begin receiving compensation for said bid on the sixth (6'" day (ie: in the case of 
a temporary vacanc on the twenty-sixth (26'" day and in the case of a permanent vacancy 
tx on the sixteenth (1 6 ) day (subject to Civil Service timeliness). 
The descriptions of the various departments are as follows: 
Registered Professional Nurse 
Custodial 
Grounds 
Mechanics 
Laundry Workers 
Stores Clerk 
COTA - Certified Occupational 
Therapy Assistants 
Mail Person 
Social Workers 
Clerical 
Maintenance 
Bus Drivers 
Monitors 
AideslPersonal Care Aides 
Physical Therapists1 Physical Therapy 
Assistants 
Employees may pyramid hours through the bidding procedure up to and including forty (40) 
hours per week. 
Transportation: Bidding for temporary positions on an "hour for hour" basis will not be 
allowed. 
SECTION 15.3: The District shall have the right to transfer custodians and laborers within 
their job title at any time as long as the hours and shift remain constant. No transfer of any 
employee will be in an arbitrary or capricious manner. 
SECTION 15.4: If within the various departments no employee expresses an interest to 
bid on or fill a vacancy within their respective departments, then the bidding procedure shall 
be made available to all other non-teaching personnel covered by this agreement. Such 
vacancies shall then be filled in the manner set forth above. 
SECTION 15.5: It shall be a violation of the Employer's dual employment policy to hold 
positions in two or more various departments. 
SECTION 15.6: Employees bidding on additional work within the various departments or 
bidding on work in a different department (contemplating a department change) shall 
maintain their step level of pay and suffer no reductions as a result of the bidding and filling 
process. 
SECTION 15.7: For purposes of further bidding after a department change has occurred, 
seniority shall be defined as indicated in Article 18, Section 18.1. In the event of a tie, 
district-wide seniority shall control; further, date of permanent appointment; further, date of 
application; and finally, date first working as full or part-time employee in the district shall be 
the tie-breaking criteria used in the order stated. 
ARTICLE 16 
PROMOTION 
SECTION 16.1: Every consideration will continue to be given for promotion within the 
staff of the Lake Shore Central School System. It is understood that said consideration will 
best serve the benefits of not only the personnel concerned but also best serve the interest 
of the Employer. Seniority shall be the deciding factor in awarding the position within the 
system, provided that the most senior candidate is qualified for the job. 
ARTICLE 17 
OUT OF TITLE ASSIGNMENTS 
SECTION 17.1: If an individual serves in a higher category, (ie: a regular custodian 
replacing a head custodian), the individual serving in the temporary assignment will be 
compensated at his proper step on the higher category schedule, effective from the first day 
forward of the temporary assignment when notified in writing by the supervisor in charge as 
follows: Nurses - Superintendent; Mechanics - Assistant Superintendent; Clerical - 
Business Manager; Custodians, Grounds, Maintenance, Stores Clerk - Assistant 
Superintendent. 
SECTION 17.2: Seniority shall prevail in replacing employees who are absent. 
SECTION 17.3: No employee shall receive less wages for working out of title. 
SECTION 17.4: Note: Article 17, Section 17.1 is to work in conjunction with Article 15, 
Section 15.1 and Section 15.2 where the employer may fill a vacancy for twenty (20) 
calendar days. If the Employer chooses not to exercise its option under Article 15, Section 
15.1 and Section 15.2 then Article 17 will become applicable. 
SECTION 17.5: Employees filling four (4) hour, five (5) hour and six (6) hour laborer 
positions in the various schools throughout the District shall be given the opportunity to fill, on 
a daily basis, vacancies which occur for eight (8) hour laborer positions. This opportunity for 
filling positions which results in pyramiding of hours, for said reason, may be done in lieu of 
using a substitute for filling temporary vacancies as described in Article 15, Section 15.1. It is 
the understanding that the pyramided hours (additional four (4) hours, three (3) hours and 
two (2) hours respectfully) may not be used pursuant to Article 26, Section 26.4. The above 
does not apply to those hours that may be pyramided as a result of bidding on a temporary 
position that becomes available on a long-term basis (ie: in excess of twenty (20) calendar 
days). It is further the understanding of the parties that the daily bidding is done on a school- 
by-school basis and the employee must possess the necessary qualifications to perform the 
job. 
SECTION 17.6: Employees filling four (4) hour, five (5) hour and six (6) hour laborer 
positions in the various schools throughout the District and expressing a desire to fill eight (8) 
hour "custodial" vacant position(s) on a daily basis are governed by Section 17.1 and Section 
17.4 above. 
ARTICLE 18 
SENIORITY 
SECTION 18.1: Seniority whenever used in this agreement, shall be defined as an 
employees length of continuous service within the various job titles held, from the employee's 
date of permanent appointment, with the total aggregates of which is applied to the 
employees current job title ("District Seniority"). 
SECTION 18.2: Lay-Off - 
a) In the event the employer plans to layoff employees for any reason, the employer shall 
make a good faith effort to meet with the Union to review such anticipated layoff prior to 
the date such action is to be taken. 
b) The employer shall forward a list of those employees being laid off to the Local Union on 
the same date that the notices are issued to the employees. 
c) When a permanent employee in the competitive class is to be laid off, Section 80 and 
other pertinent sections of the Civil Service Law will be invoked and will govern the layoff 
procedure of such employees. 
d) When any other employee in the non-competitive class or labor class is to be laid off, due 
to a reduction in the work force, it is understood the employee with the least amount of 
seniority in the job title affected shall be the first laid off. 
SECTION 18.3: Layoff Procedure - 
a) The layoff of permanent employees in the competitive class will be governed by Section 
4(c) above. 
b) For non-competitive class and labor class positions. 
1. Before any permanent incumbent in any job title is laid off in any department, all 
substitute, part-time, temporary, provisional, and probationary employees in that 
department, in the same title, shall be first laid off in that order. 
2. Where there is a layoff in a specific job title (and no substitute, part-time, temporary, 
provisional, and probationary employees are involved), the employee with the lowest 
seniority in that job title shall be laid off first. 
3. Having exhausted his seniority in the current job title, the employee may exercise his 
seniority to bump any employee, he may choose, with less seniority in other job titles 
he previously held. 
4. If the bumping process fails to produce a work opportunity said employee shall be laid 
off. 
5. Total District seniority will govern with respect to layoffs and recall in any job title. 
c) The employer will be liable for any error on a separation of layoff from the date of the 
error. If, however, the employee discovers the error and fails to file a grievance, the 
employer will be liable only from the date a grievance is filed. 
SECTION 18.4: Recall - 
a) The recall of all competitive class employees in the bargaining unit shall be pursuant to 
Sections 80 and 81 of the New York Civil Service Law as amended from time to time. 
b) The recall of employees in the non-competitive class or labor class shall be pursuant to 
inverse seniority (last laid off - first to return). 
c) Notice of recall shall be sent to the employee at his last known address by certified mail. 
If any employee fails to report for work within fifteen (1 5) days from the date of mailing of 
notice of recall he shall be considered a quit. Recall rights for an employee shall expire 
after a period equal to his seniority, but in no case more than three (3) years from the 
date of layoff. Written notice of expiration of recall rights shall be sent to the employee at 
his last known address by certified mail. 
d) No new employee shall be hired into a particular job title until all employees on lay off 
status in that job title desiring to return to work have been recalled. 
ARTICLE 19 
RULES AND REGULATIONS 
SECTION 19.1: The Superintendent will notify the Union of all proposed Employer 
changes in rules, regulations and policies as they may relate to non-teaching personnel 
covered by this agreement. The Union will be afforded the opportunity to meet and discuss 
the proposed changes prior to their implementation. 
ARTICLE 20 
DISCIPLINE 
SECTION 20.1: Parties agree that the provision of Section 75 of the Civil Service Law of 
the State of New York shall be made applicable to all members of the bargaining unit herein. 
SECTION 20.2: That the hearing held pursuant to Section 75 shall be held before a 
hearing officer whose name appears on a permanent panel thereof. The panel shall consist 
of six (6) named individuals whose inclusions thereon shall be mutually agreed to by the 
parties thereto. Matters shall be referred to the panel on a rotating basis. 
SECTION 20.3: Hearing officer listing: 
Howard Foster 
James Atleson 
Marjorie Gootnick 
Stuart Pohl 
David Hoover 
Robert Rabin 
ARTICLE 21 
GRIEVANCE PROCEDURE 
SECTION 21 . I :  Declaration of Purpose - The purpose of this grievance procedure is to 
secure, at the lowest possible level with a minimum of interruptions of time, an equitable 
solution to disputes which may arise with respect to this agreement. This grievance 
procedure has been agreed upon so as to establish a procedure for presentation and 
settlement of disputes and/or grievances in a manner free from coercion, interference, 
restraint, discrimination or reprisal against any employee for using such procedure and to 
thus maintain a harmonious and cooperative relationship. No employee's personnel folder 
shall contain information concerning submission, processing, or disposition of grievances. 
SECTION 21.2: Any employee is entitled to have representation by the Union at any and 
all stages of the grievance procedure. In any grievance hearing, both the Employer and the 
Union shall have the right to call witnesses, cross-examine and have access to minutes and 
transcripts. 
SECTION 21.3: Defined - A grievance is any controversy between the Employer and the 
Union with respect to interpretation or application of any of the terms of this agreement or 
compliance with any of the terms of this agreement which is otherwise reviewable pursuant 
to law or any rule or regulation having the force and effect of law. 
SECTION 21.4: Procedure - All grievances as defined above shall be settled in the 
following manner: 
Step I : 
The aggrieved party and/or steward shall present the grievance in writing to hidher 
immediate supervisor within fifteen (15) working days after the reason for the grievance has 
occurred or within fifteen (15) working days after the grievant became first aware of the 
reason for the grievance. 
Step 2: 
If the grievance is not resolved at the above Step, within ten (10) working days, it may be 
submitted on the executed form to be provided by the Union and ' presented to the 
Superintendent. The grievance shall include the name(s) and position(s) of the aggrieved 
party; the current date; and the details of the grievance and relief requested, including the 
specific clauses or provisions of the agreement alleged to be violated. 
A meeting between the Superintendent and a Union Business Representative will be held 
within seven (7) working days after receipt of the written grievance. Within seven (7) working 
days after such meeting, the Superintendent will provide the Union with a written response to 
its grievance. 
Step 3: 
If, at this point, the grievance has not been satisfactorily settled, either party hereto shall 
have the right to submit such grievance to arbitration, providing such written submission is 
made within (10) working days after receipt of the Step 2 written response. The Employer 
and the Union agree that the arbitrator shall be selected from a panel submitted by the 
American Arbitration Association and the parties will be bound by the rules and procedures 
of AAA in the selection process. The arbitrator shall not have power or authority to add to, 
detract from or modify, explicitly or impliedly, any express term of this agreement, and his 
authority shall be limited to deciding only whether a specific provision of this agreement has 
been violated. Only one (1) grievance shall be submitted to or be heard by an individual 
arbitrator except by mutual written agreement of the parties. The decision of the arbitrator 
shall be final and binding upon the parties hereto. In any event, should either party fail to 
comply with the arbitrator's award, the parties agree that either party may petition a court of 
competent jurisdiction to confirm and enforce said award and that judgment may be entered 
thereon unless the award is vacated by court order. The expense and fees of the arbitrator 
and the American Arbitration Association shall be shared equally by the Employer and the 
Union. 
SECTlON21.5: EmployerlUnion Grievance - Any grievance submitted by the 
EmployerIUnion shall begin directly at Step 2 of the procedure. 
SECTION 21.6: Discharge or Discipline - See Article 20. 
SECTION 21.7: Time Limits - 
a) The time within which an appeal may be filed at a higher step of this procedure shall be 
measured from the date of receipt of the grievance answer. 
b) The time limits set forth above may be extended by mutual agreement in writing to the 
Employer and the Union. 
ARTICLE 22 
WAGES 
SECTION 22.1 : Appendix A 
Salary schedule for the 2006-07 school year will reflect a 3.5% increase over all regular step 
figures as carried on the salary schedule sheet for the 2005-06 school year. 
SECTION 22.2: Appendix B 
Salary schedule for the 2007-08 school year will reflect a 3.5% increase over all regular step 
figures as carried on the salary schedule sheet for the 2006-07 school year. 
SECTION 22.3: Appendix C 
Salary schedule for the 2008-09 school year will reflect a 3.5% increase over all regular step 
figures as carried on the salary schedule sheet 2007-08 school year. 
SECTION 22.4: When paychecks are payable on a Friday when school is not in session, 
checks will be distributed on Thursday, the day before, after 3:OOpm. 
SECTION 22.5: The Employer will provide as an option the opportunity for employees 
who work during the school year to have their paychecks pro-rated over the ten (10) month 
school year period. 
ARTICLE 23 
SHIFT DIFFERENTIAL 
SECTION 23.1 : There will be a shift differential, payable to employees, for the entire 
year, as follows: 
7-1 -06 to 6-30-09 
3:OOpm to 11 :00pm shift - plus forty cents ($ .40) per hour 
1 1 :00pm to 7:OOam shift - plus forty-five cents ($ .45) per hour 
SECTION 23.2: Bus drivers working after 3:OOpm to be excluded from the above 
differential. 
SECT!ON 23.3: Groundsmen to receive the following plus differential per hour regardless 
of when they work during a daily shift other than 7:OOam to 3:OOpm: 
Effective 7-1-02 Forty-five cents ($ .45) 
SECTION 23.4: John T. Waugh Intermediate School Senior Custodian to receive plus 
thirty-five cents ($ .35) per hour effective 7-1-02. 
ARTICLE 24 
LONGEVITY INCREMENTS 
SECTION 24.1: Longevity increments will be paid to all full-time and part-time employees 
as follows, in a separate check in the first regular paycheck issued in December. 
After completion of the tenth (1 om) 
through fourteenth (14'~) years of 
service to the District. ............................. $335.00 
After completion of the fifteenth (1 5th) 
through nineteenth (1 9th) years of 
service to the District. ............................. .$475.00 
After completion of the twentieth (20th) 
through twenty-fourth (24th) years of 
service to the District. ............................ ..$735.00 
After completion of the twenty-fifth (25th) 
year of service to the District ................... $825.00 
SECTION 24.2: To be eligible to earn yearly longevity increments as listed above, an 
employee must work (active service requirement) fifty percent (50%) of the days in the 
contract year. If an employee does not work fifty percent (50%) of the days in the contract 
year, said employee shall be entitled to a pro-rated longevity increment on the following 
basis: 
10 Month Employee: 11-10 amount for every month said employee works. 50% of the 
days in the month. 
1 I Month Employee: 111 1 amount for every month said employee works. 50% of the 
days in that month. 
12 Month Employee: 111 2 amount for every month said employee works. 50% of the 
days in that month. 
SECTION 24.3: Anniversary dates of employment to be January 1 and July 1. 
Those employed from 7/01 - 9/30 Considered employed July 1 
Those employed from 1 0101 - 12/31 Considered employed January 1 
following said December 31. 
Those employed from 1 101 - 3/31 Considered employed January 1 
Those employed from 4/01 - 6/30 Considered employed July 1 
following said June 30. 
ARTICLE 25 
SOCIAL SECURITY 
SECTION 25.1: The impact of any contemplated changes in regard to social security 
shall be negotiated between the Employer and the Union. 
ARTICLE 26 
INSURANCE 
MEDICAL INSURANCE: 
SECTION 26.1: The Employer shall provide for full-time employees Blue Cross 
Traditional, Blue Cross Community Plans 201 & 203. If there are two (2) full-time employees 
who are husband and wife, the Employer will provide one (1) family coverage or two (2) 
single coverages. 
SECTION 26.2: Ninety percent (90%) of the cost of the Blue Cross Traditional plan, shall 
be borne by the Employer for all full-time employees hired before 7/1/94. For full-time 
employees hired 7/1/94 or after, seventy-five percent (75%) of the cost will be borne by the 
Employer for a period of three (3) years after which 90% would be borne by the Employer, 
and all Employees hired effective 7/1/06 shall receive eighty percent (80%) of health 
insurance paid by District. 
SECTION 26.3: The Employer will provide "Community Blue 201 & 203", as Health 
Maintenance Organization alternatives to the Blue Cross Traditional insurance plan outlined 
in this agreement. The premium cost borne by the Employer shall be equal to the current 
dollar contribution outlined in Section 26.1 above (90% of Blue Cross Traditional). 
SECTION 26.4: Effective July I ,  2005, for any member eligible who elects coverage for an 
entire plan year under one of the following offered Health plans, the District will make a 
contribution to the individual's Section 105(h) account in an amount which will be calculated 
separately for family and single coverage for each of the offered plans for each plan year by 
the District's third party administrator pursuant to the formula set forth below. The three 
offered plans are: 
Blue Cross Traditional 
Blue Cross Community 201 
Blue Cross Community 203 
This calculation shall not be made for any offered plan whose monthly premium is greater 
than 90% of the monthly premium for the Blue Cross Traditional plan set forth in 26.1. This 
Section 105(h) Plan shall be administered by the same third party administrator, which 
administers the Section 125 Plan of the District. The rules applicable to the Section 105(h) 
Plan shall be similar to the rules in effect for the Section 125 Plan. 
The formula for the 105(h) contribution is as follows: 
The average monthly premium (calculated on a weighted bases) for the offered plans 
identified in 26.3 will be calculated separately for single and family coverage; for each of the 
three offered plans, the single and family monthly premium will be subtracted from the single 
and family average; those amounts will be multiplied by twelve and then by the number of 
participants, single or family as applicable; the administrator shall then subtract the 
administrative fee (single or family) which will be charged for that year, divide the remaining 
amount in half, and then divide that amount by the number of participants, single or family as 
applicable; that figure will be the annual amount placed in a Section 105(h) account for each 
individual electing that form of offered plans coverage for that plan year. 
SECTION 26.5: If a health benefits provider discontinues any of the above forms of 
coverage, the District shall provide the most nearly equivalent coverage then available from 
the provider. 
SECTION 26.6: All full-time employees hired as of July I, 2000, shall be provided with 
health insurance coverage as described in Section 26.3 above. Those hired as of July 1, 
2006, shall receive eighty percent (80%) health insurance coverage. 
SECTION 26.7: To be eligible for medical insurance as described above, an employee 
must maintain full-time employee status as described in Article 5 of this agreement. If an 
employee falls below the twenty-six (26) hour requirement, if no work is available, said 
employee will be given four (4) grace weeks in which no financial burden for health insurance 
premiums will be necessary. If the employee should exhaust the four (4) weeks of grace, 
said employee shall only be obligated to pay the full portion of the monthly premium for the 
month said employee does not meet the twenty-six (26) hour full-time status requirement. 
(Note: there is no four (4) week consecutive requirement for this Article). 
SECTION 26.8: Unless expressly prohibited by the health insurance carrier, retired 
employees and their spouse, if death should occur, are entitled to participate in the health 
insurance program outlined in agreement. Except where provisions of this agreement 
specify funding of insurance premiums, costs will be wholly borne by the retired employee. 
SECTION 26.9: The Employer may change the carrier for health insurance so long as 
the plan provides coverage as good as or better than the coverage in Section 26.1 above. 
SECTION 26.10: Any currently enrolled employee who drops coverage in the health 
insurance plan will be paid annually, effective July 1, 2006 - $2,500 Family and $1,250 
Single, subject to the following provisions: This will not apply to those who have a spouse 
working for the Employer, those who are currently covered by another plan, and to present 
staff members who change to a Family Plan as a result of marriage. Durinq the first year, the 
"buy-back" is payable in connection with dropping the coveraae throuah the Emplover, the 
allowance will be pro-rated based on a school year, July 1 throuclh the followinq June 30. 
Payment will be made durinq the last week of June each year. 
Due to changes in IRS regulations, should the above health insurance "buy-back" ever 
become a financial burden to those not taking the "buy-back", said "buy-back" shall be 
terminated immediately. 
DENTAL INSURANCE: 
SECTION 26.1 1 : The Employer will contribute $15,000 on July 1, 1990 or on such date 
thereafter that a mutually agreed upon dental plan is in place and a minimum of 80 
employees are enrolled in such plan. 
SECTION 26.12: The Employer will contribute $20,000 on July 1, 1991 toward the cost of 
a mutually agreed upon dental insurance plan (if in place) and a minimum of 80 employees 
are enrolled in the plan. 
SECTION 26.13: If membership drops below 80, an amount of $1 87.50 during the 1990- 
1991 school year and $250 during the 1991-1992 school year will be deducted from the 
employer's contributions for each member below 80 down to 70. If there are under 70 
members, there will be no plan. 
DISABILITY INSURANCE: 
SECTION 26.14: Disability insurance will be provided for all employees covered by this 
agreement. This coverage to be on a shared cost basis. 
RETIREMENT HEALTH INSURANCE: 
SECTION 26.16: Upon retirement employees covered under this contract will be 
compensated for accumulated leave days according to the following schedule: 
250 days of accumulated leave - 3 W years of paid health insurance or a one-time payment 
of $6,000. 
225 days of accumulated leave - 2 W years of paid health insurance or a one-time payment 
of $5,000. 
200 days of accumulated leave - 1 W years of paid health insurance or a one-time payment 
of $3,500. 
150-1 99 days of accumulated leave - paid at $1 7 per day cash only effective July I, 2006. 
A day shall be defined as the "average" of the number of hours worked per day during an 
employees work history within the District. 
SECTION 26.17: Retiring employees who are 55 years of age or older and have twenty 
(20) years of service to the Employer and are full-time (26 hours or more per week) at the 
time of retirement will have a portion of Blue Cross coverage paid for by the Employer for a 
maximum of five (5) years or to age 65, whichever comes first. The amount paid each year 
by the Employer will be determined by taking the average of the total hours worked and or 
paid in the three (3) years prior to retirement times the following: 
Effective 7-1 -06 $5.00 
SECTION 26.18: Anyone qualifying under Section 26.16 accumulated leavelhealth 
coverage payments must use those payments prior to becoming eligible for use of Section 
26. I 7. 
ARTICLE 27 
RETIREMENT 
SECTION 27.1: The Employer shall provide employees with the following: 
Section 751 Tier I and II 
Section 14 Tier Ill and IV 
Section 43G All Tiers 
Rider 41 J All Tiers 
ARTICLE 28 
CONTRACT COST AND DISTRIBUTION 
SECTION 28.1: Enough copies of the contract will continue to be provided so as to 
furnish each employee covered under this agreement with a copy within a reasonable period 
of time after signing of the contract. Cost to be split evenly between the Employer and the 
Union. 
ARTICLE 29 
SUBCONTRACTING 
SECTION 29.1: For the purpose of preserving work and job opportunities for the 
employees of the bargaining unit, the Employer agrees that, during the specified length of 
this contract - through June 30, 2009 ne work or services cf the kind, nature or type ccvered 
by, presently performed or hereafter assigned to Employees covered under the collective 
bargaining unit will be subcontracted, transferred, leased, assigned or conveyed in whole or 
in part by the Board to any non-unit employees unless otherwise provided in this agreement. 
The provisions of the so-called Tri-Borough Decision, doctrine and law will not apply to this 
section of the contract. 
SECTION 29.2: If the Employer, upon the expiration of this agreement, should determine 
to either subcontract, transfer, lease, assign or convey, in whole or in part, any work or 
services of the kind, nature or type covered by, presently performed or hereafter assigned to 
the unit, no such contract shall be entered into until the Employer has completed negotiations 
of its impact thereof with the Union. 
ARTICLE 30 
ACCIDENTS AND INJURIES 
SECTION 30.1: Compensation Hearings - Employees called to the New York State 
Compensation Board for hearings based upon their own claims shall be entitled to appear 
before said Board upon the Employer's time, if said employee has given seventy-two (72) 
hours advance notice to the Employer of his hearing before said Board. 
SECTION 30.2: Any employee called to court or conference with an attorney due to an 
accident with the Employer's equipment or while on the Employer's time shall be allowed to 
do so on the Employer's time. 
ARTICLE 31 
BUS DRIVERS 
SECTION 31 .I : Seniority 
A. In the case of permanent bus drivers, seniority shall be from the date of original 
appointment. Seniority date shall not change due to leave of absence, although seniority 
shall not be accrued during such leave. 
B. In the event a driver does not return after a leave of absence has expired, said driver will 
be considered a new employee in the event of reemployment. When a driver changes 
job classification within the District, hislher run shall be posted within twenty (20) calendar 
days as a temporary vacancy. Such vacancy shall not extend beyond the probationary 
period of the new position. 
C. In the event a transferred driver does not return to hislher position as driver at the end of 
a probationary period stipulated for the new position, hislher run shall then be posted as a 
vacancy within ten (10) calendar days and be subject to bid according to seniority 
provisions. 
D. The following shall apply when a bus driver andlor bus monitor has bus run abolished: 
If the abolished bus run is an AM run, the bus driver or bus monitor shall have the right 
to bump the person with the least amount of seniority who has an AM run; 
If the abolished bus run is a PM run, he shall have the right to bump the person with 
the least amount of seniority who has a PM run; 
If the abolished bus run is a kindergarten run, he shall have the right to bump the 
person with the least amount of seniority who has a kindergarten run; 
If the abolished bus run is a mid-day run, he shall have the right to bump the person 
with the least amount of seniority who has a mid-day run. 
If a bus driver or bus monitor has more than one bus run abolished, he has the right to 
bump more than one person, if necessary, so that he is able to retain the same 
number of runs as before the elimination of his run or runs. 
The least senior employee (if run is abolished or bumped) will have the ability to bump 
a substitute driver off of a long-term temporary run. 
In all cases, the bumper must have more seniority than the bumpee. In all cases, 
seniority shall prevail. 
SECTION 31.2: Guarantees and General Conditions 
A. Drivers shall be paid a total of thirty (30) minutes per day for the purpose of gas and 
sweep and bus checks. 
B. Drivers and monitors shall be guaranteed run-time (work and if work is not available then 
the wages) on out of District runs only. 
C. Bus drivers and monitors shall be compensated for Snow Days in the following manner: 
1. Bus drivers and monitors who show up for work prior to closing the school but do not 
go out on their respective run shall be paid for the snow day at the rate of their hourly 
rate times the number of hours they are scheduled and/or contracted for during that 
contract year plus one (1) hour at the hourly rate for show up. 
2. Bus drivers and monitors who go out on their respective run prior to the closing of 
school for a snow day shall be paid for the snow day at the rate of their hourly rate 
times the number of hours they are scheduled and/or contracted for during that 
contract year plus they will be paid for the actual hours worked at their normal hourly 
rate. 
3. Bus drivers and monitors who do not report for work will be paid for the snow day at 
the rate of their hourly rate times the number of hours they are scheduled and/or 
contracted for during that contract year. 
D. All shuttles will be put up for bid regardless of length of time of the shuttle when possible. 
E. For consolidation of the 4:20/5:15 runs it is understood that the most senior assigned 
drivers would have the option of right of first refusal to do the work, if the most senior 
employee refused the most junior assigned will be required to do the work. 
F. Double up runs; employees cannot be forced to take an extra run if they refuse. 
G. Bus drivers shall be guaranteed two (2) hours of pay at their hourly rate for purposes of 
drug testing. The two (2) hours shall include travel to and from the testing facility and 
time spent during the actual testing. 
H. Bus drivers and monitors who have a portion or their entire run cancelled due to an illness 
of their handicapped student(s) shall have the loss of hours guaranteed for the day of the 
student(s) illness. 
I. Upon ratification, it is agreed that any restriction on bidding temporary vacancy after filling 
a temporary vacancy shall be removed. (temporary bids to temporary bids). 
SECTION 31.3: Field Trip Assignments 
A. No bids will be awarded during the month of June. (Available work will be advertised and 
become effective for the new school year after July 1). 
B. Field trip assignments shall occur on the previous Friday of any given week. According to 
seniority on a rotational basis an employee may select any trip helshe desires on any 
given day during that week. If the employee chooses not to select, they will be bypassed 
and the rotation shall continue until all assignments are satisfied. It is understood that the 
rotation for the following week shall begin where it was left off on the previous week. 
C. Only those regular drivers who have signed for special trips bidding shall be allowed to 
bid. 
D. In the event of cancellation of a special trip, that driver's name shall then be placed at the 
top of the list and shall have priority in bidding the next available trip. 
E. When a driver cancels out of a trip, that trip will be put up for bid and assigned by 
seniority in compliance with the rotation board, time permitting. Only three (3) 
cancellations will be allowed per sign-up period. 
F. If an extra trip is cancelled late, the driver will be guaranteed their normal run time. 
G. Drivers will be guaranteed a minimum of four (4) hours for drop and return trips for out-of- 
district runs only. 
SECTION 31.4: Fingerprinting 
A. The Employer agrees to pay the full cost of fingerprinting as may be required by law, for 
new employees after said new employee has completed one (1) year of service for the 
Employer. 
SECTION 31.5: Equipment 
A. Each bus shall be equipped with ( I )  flashlight. 
SECTION 31.6: Summer Work 
It is understood that summer work will be covered under the agreement effective 7-1-01 for 
purposes of seniority accruing benefits and the usage of paid leave time. 
SECTION 31.7: Physicals 
The employer will pay up to one (1) hour of pay for physicals (Note: The Union must 
demonstrate that 50% or better of the other School Districts pay for physicals). 
SECTION 31.8: Recreational Runs (SummerMlinter - Skiing): 
Effective July 1, 2002 the Recreational Runs shall be paid at the rate of $13.00 an hour. 
Note: These runs are not a covered part of the contract and for purposes of bidding will be 
so noted at the $13.00 rate. 
SECTION 31.9: Re-Opener 
As a result of changes in the reorganization of the District's grade levels, transportation 
routes may change within the District. The District agrees to re-open negotiations with 
Teamsters Local 264, once routes have been finalized, to discuss the impact of these 
changes on bidding and benefits to the Teamsters' members. 
ARTICLE 32 
MECHANICS AND GROUNDSMEN 
SECTION 32.1: Tool Allowance - The Employer will pay the mechanics up to the 
following: 
Effective 7-1 -02 $250.00 per year 
SECTION 32.2: Tool Insurance - Fire and theft coverage for mechanics' tools with a 
$200 deductible will be provided by the Employer. 
SECTION 32.3: Washup Time - Mechanics in the bus garage will be allowed fifteen (1 5) 
minutes washup time at the end of each shift. 
SECTION 32.4: Winter Clothing - The Employer will supply winter outfits for use by the 
garage personnel who have to start buses on cold winter mornings. Cost to be 
approximately $75 each. 
SECTION 32.5: Rain Gear - The Employer will provide the groundsmen with two sets of 
rain gear (ponchos). 
SECTION 32.6: Coveralls - The District will provide for the Mechanics, Groundsmen and 
Mechanics two (2) pair of uniforms/coveralls to be cleaned by the employee. 
Custodial Staff - Effective July 1, 2002 the Custodial Staff shall be 
provided with five (5) shirts per week with full replacement for the life of this agreement; 
- Effective July I ,  2002 the District will not request the 
Custodial Staff to wear any type of uniform. The District will provide nametags to be worn. 
ARTICLE 33 
CLERICAL 
SECTION 33.1: Lunch Hour - All clerical personnel working six (6) hours or more per 
day will receive a one-half (112) hour paid lunch period, thereby being in the service of the 
Employer for all hours worked each day, including their lunch period. Lunch away from the 
building for more than one-half (112) hour will cause a deduction to be made. 
SECTION 33.2: Four (4) clerical personnel shall be sent each year to BOCES courses 
(note: to include those courses offered by the National Association of Educational Office 
Personnel) and paid a $225.00 one-time stipend upon receipt of one of the following 
Professional Standards Program Certificates: Basic; Advanced; Associate Professional; 
Professional or those offered by the National Association of Educational Office Personnel. 
SECTION 33.3: The District agrees that for the life of this contract, July 1, 2000 to June 
30, 2004, there will be no reduction in job titles for clerical personnel, effective November 1, 
2000. 
ARTICLE 34 
NURSES 
SECTION 34.1: The Director of Health Services shall receive the following stipend per 
year: 
Effective 7-1 -02 $2,250.00 
SECTION 34.2: The above stipend shall be paid each year and shall be paid in addition 
to the employee's normal hourly rate of pay as prescribed in the wage section of this 
agreement. 
SECTION 34.3: The Employer agrees to pay registered professional nurses in full the 
CPR Recertification Fee and three (3) hours pay every two (2) years upon submission of 
proof of recertification in CPR. 
SECTION 34.4: Nurses will be given the opportunity to work three (3) full "Prep Days" 
each year during the month of August prior to the start of the school year. All other additional 
work shall be subject to approval of the Assistant Superintendent. 
ARTICLE 35 
TEACHER AIDEIPERSONAL CARE AIDE 
SECTION 35.1: The Library AidelAudio Visual Aide shall receive the following stipend - 
$500.00 per year, effective July 1, 1997. 
SECTION 35.2: Teacher Aides and Teacher AidesIPersonal Care Aides will be given the 
opportunity andlor right of refusal to work four (4) "in-service-days" (ie: conference days, 
rating days andlor one-half (112) day early dismissal) per contract years. The above noted 
days will be identified at the beginning of each school year (no later than September 1''). All 
other additional work shall be subject to approval of the School Principal with notification to 
the Superintendent. 
SECTION 35.3: Personal Care Aides who may lose a work opportunity as a result of an 
illness to their assigned student shall be guaranteed one (1) day of pay for the day of the 
student illness. Further, said Personal Care Aides will be given the opportunity to work in the 
capacity of a substitute at the regular rate of pay assigned to the listed position in the 
collective bargaining agreement. Said work of this type either during a student's illness or 
extra work as it becomes available is subject to approval of the School Principal 
ARTICLE 36 
PHYSICAL THERAPISTSIASSISTANTS 
SOCIAL WORKERS 
COTA'S 
SECTlON36.1: Physical Therapists, Physical Therapists Assistants, Social 
WorkerlFamily Center Counselor and Certified Occupational Therapy Assistants (COTA's) 
shall be paid the following salaries: 
................................. Physical Therapists $56,150.85 $58,1 16.13 $60,150.1 9 
Physical Therapists Assistants ............... $36,459.86 $37,735.96 $39,056.72 
Social WorkerlFamily Center Counselor.$43,367.12 $44,884.97 $46,455.94 
COTA's ................................................... $32,824.32 $33,973.1 7 $35,162.23 
The employees working in the above job titles are understood to be salaried who may work 
up to forty (40) hours per week. 
SECTION 36.2: Employees hired on or after February 25, 1998 in the job titles listed in 
Section 36.1 above shall be considered hourly employees and shall be paid the following 
hourly rate: 
Physical Therapists ............................... ..$33.62 $34.80 $36.02 
Physical Therapists Assistants ............... $21.93 $22.70 $23.49 
Social WorkerIFamily Center Counselor.$25.72 $26.62 $27.55 
COTA1s .................................................. .$I 9.73 $20.42 $21.13 
SECTION 36.3: Master Degree - Physical Therapists and Social WorkerslFamily Center 
Counselors who have obtained a masters degree shall be paid the following yearly stipend: 
Effective 7-1 -02 $400.00 
SECTION 36.4: Mileage - Increase two cents ($ .02) per mile (pay prevailing rate as 
indicated by Board of Education but not less than thirty-two cents ($.32) provided by the 
Employer shall be applicable to the employees working in the job titles in Section 36.1 above. 
SECTION 36.5: Salaried employees in the job titles listed in Section 36.1 above who 
work during the summer shall have their wages calculated on a pro-rata rate based from their 
yearly salary. (ie: $20,000 yearly salary for 10 months of employment equals $2,000 per 
month during summer). Hourly employees listed in the job titles in Section 36.2 above shall 
be paid the hourly rate indicated in Section 36.2 above for hours worked during the summer. 
SECTION 36.6: Visitation Day - Physical Therapists, Physical Therapists Assistants, 
Social WorkersIFamily Center Counselors and Certified Occupational Therapy Assistants 
(COTA's) will be allowed one (1) visitation day per year with the approval of the 
Superintendent or his designee. 
SECTION 36.7: Physical Therapists, Physical Therapists Assistants, Social 
WorkerslFamily Center Counselors and Certified Occupational Therapy Assistants (COTA's) 
shall be evaluated on a yearly basis by a evaluation instrument. The employees in said job 
titles shall have the right to respond, in writing, if they disagree with the evaluation. 
SECTION 36.8: 
If lunchlplanning is invaded by transportation between buildings those holding job titles in 
Section 36.7 have permission to leave that much earlier at the end of the day. 
5 planning periods a week scheduled during a student's day. 
Option to divide pay for summer months similar to a teachers' pay schedule. 
ARTICLE 37 
DURATION AND TERMINATION 
SECTION 37.1: This agreement shall be effective as of the first day of July 2006, and 
shall continue in full force and in effect until the 3oth day of June 2009. 
SECTION 37.2: If either party desires to terminate or modify this agreement it shall, one 
hundred and eighty (1 80) days prior to the termination date, give written notice of such desire 
by certified mail to the other party. 
IN WITNESS WHEREOF, THE PARTIES HAVE HERUNTO HAVE HEREUNTO 
EXECUTED THIS AGREEMENT AS OF DAY OF OCTOBER, 2005. 
LAKE SHORE CENTRAL SCHOOLS 
B O p w  OF EDUCATION 
TEAMSTERS LOCAL #264 
& ,  44 
u J '  
APPENDIX A 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2006 THROUGH JUNE 30,2007 
SPECIALIZED PERSONNEL 
Registered Professional Nurse 
Audio Visual Technician 
District Watchman 
Mail Person 
Laundry Workers 
LPN 
OPERATION OF PLANT 
Head Custodian 
Senior Building Custodian 
Custodian 
Laborer 
Maintenance 
Groundsman 
Stores Clerk 
STEP I STEP 2 
$19.31 $21.24 
STEP 1 
$16.18 
$15.14 
$14.50 
$14.20 
$1 6.85 
$14.50 
$1 6.39 
STEP 2 
$1 8.38 
$1 7.34 
$1 6.37 
$1 5.65 
$1 9.68 
$1 6.52 
$19.17 
STEP 3 
$24.38 
$23.31 
$15.58 
$19.17 
$1 8.98 
$23.40 
STEP 3 
$22.39 
$21.31 
$20.05 
$19.36 
$22.98 
$20.22 
$22.47 
SHIFT DIFFERENTIALS: 3-1 1 shift + $ .40; 11-7 shift + $ .45 
Groundsmen (other than 7-3 shift) + $ .45 
John T. Waugh Senior Custodian + $ .35 
Maintenance of Grounds Machinerv + $ .30 
GROUNDS FOREMAN: Should receive a maximum of $1 .OO per hour more than their regular hourly rate as a 
Groundsman. 
HEAD MAINTENANCE PERSON: Should receive a maximum of $ 5 0  per hour more than their regular hourly 
rate as a Maintenance Person. 
CENTRAL STORE CLERK: The District agrees to pay the Central Store Clerk a stipend of $1,500 per year. 
TRANSPORTATION 
Bus Drivers 
Bus Mechanic - Master 
Bus Mechanic - Regular 
Bus Attendant (Assistant Driver) 
Transportation Clerk 
STEP I STEP 2 STEP 3 
$1 6.63 $1 7.90 $20.89 
SHIFT DIFFERENTIALS FOR MECHANCIS: 3-1 1 shift + $ .40; 11-7 shift + $ .45 
GARAGE FOREMANIHEAD MECHANIC: Should receive a maximum of $1 .OO per hour more than their regular 
hourly rate as a Bus Mechanic-Master. 
CLERICAL 
Senior Account ClerWPrinc. Clerk Typ. 
Account ClerWMini Computer Operator 
Account Clerk/Account Clerk Typist 
Sr. Clerk Steno. (Bldg. Princ. Secy.) 
Library Clerk 
Senior Clerk 
Senior Clerk TypisffClerk Stenographer 
Clerk TypisffSwitchboard Operator 
OTHER PERSONNEL 
Monitor-Study Hall & Cafeteria 
Teacher Aide 
Attendance Officer 
STEP 1 STEP 2 STEP 3 
$1 5.58 $1 8.67 $22.77 
STEP I STEP 2 STEP 3 
$1 1.48 $1 2.75 $1 5.32 
APPENDIX A 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2006 THROUGH JUNE 30,2007 
SALARIED 
Physical Therapists 
~hysical   he rapists Assistants 
Social Workers 
COTA's 
Micro Computer Repair Specialist 
HOURLY 
Physical Therapists 
Physical Therapists Assistants 
Social Workers 
COTA's 
APPENDIX B 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2007 THROUGH JUNE 30,2008 
SPECIALIZED PERSONNEL 
Registered Professional Nurse 
Audio Visual Technician 
District Watchman 
Mail Person 
Laundry Workers 
LPN 
OPERATION OF PLANT 
Head Custodian 
Senior Building Custodian 
Custodian 
Laborer 
Maintenance 
Groundsman 
Stores Clerk 
STEP 1 STEP 2 STEP 3 
$1 9.99 $2 1.98 $25.23 
STEP 1 STEP 2 STEP 3 
$1 6.75 $1 9.02 $23.1 7 
SHIFT DIFFERENTIALS: 3-1 1 shift + $ .40; 11 -7 shift + $ .45 
Groundsmen (other than 7-3 shift) + $ .45 
John T. Waugh Senior Custodian + $ .35 
Maintenance of Grounds Machinery + $ .30 
GROUNDS FOREMAN: Should receive a maximum of $1 .OO per hour more than their regular hourly rate as a 
Groundsman. 
HEAD MAINTENANCE PERSON: Should receive a maximum of $ .50 per hour more than their regular hourly 
rate as a Maintenance Person. 
CENTRAL STORE CLERK: The District agrees to pay the Central Store Clerk a stipend of $1,500 per year. 
TRANSPORTATION 
Bus Drivers 
Bus Mechanic - Master 
Bus Mechanic - Regular 
Bus Attendant (Assistant Driver) 
Transportation Clerk 
STEP 1 STEP 2 STEP 3 
$17.21 $1 8.53 $21.62 
SHIFT DIFFERENTIALS FOR MECHANCIS: 3-1 1 shift + $ .40; 11-7 shift + $ .45 
GARAGE FOREMANIHEAD MECHANIC: Should receive a maximum of $1 .OO per hour more than their regular 
hourly rate as a Bus Mechanic-Master. 
CLERICAL 
Senior Account ClerWPrinc. Clerk Typ. 
Account ClerkIMini Computer Operator 
Account ClerklAccount Clerk Typist 
Sr. Clerk Steno. (Bldg. Princ. Secy.) 
Library Clerk 
Senior Clerk 
Senior Clerk TypisVClerk Stenographer 
Clerk TypisVSwitchboard Operator 
OTHER PERSONNEL 
Monitor-Study Hall & Cafeteria 
STEP 1 
$1 6.13 
STEP 2 
$19.32 
$19.06 
$18.74 
$18.28 
$18.28 
$1 7.86 
$1 7.86 
$1 7.21 
STEP 3 
$23.57 
STEP 1 STEP 2 STEP 3 
$1 1.88 $1 3.20 $1 5.86 
Teacher ~ i d e  
Attendance Officer 
APPENDIX B 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2007 THROUGH JUNE 30,2008 
SALARIED 
Physical Therapists 
Physical Therapists Assistants 
Social Workers 
COTA's 
Micro Computer Repair Specialist 
HOURLY 
Physical Therapists 
Physical Therapists Assistants 
Social Workers 
COTA's 
APPENDIX C 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2008 THROUGH JUNE 30,2009 
SPECIALIZED PERSONNEL 
Registered Professional Nurse 
Audio Visual Technician 
District Watchman 
Mail Person 
Laundry Workers 
LPN 
OPERATION OF PLANT 
Head Custodian 
Senior Building Custodian 
Custodian 
Laborer 
Maintenance 
Groundsman 
Stores Clerk 
STEP 1 STEP 2 
$20.69 $22.75 
STEP I STEP 2 
$1 7.34 $1 9.69 
STEP 3 
$26.1 1 
$24.97 
$1 6.69 
$20.53 
$20.33 
$25.07 
STEP 3 
$23.98 
$22.83 
$21.48 
$20.74 
$24.61 
$21.66 
$24 .O7 
SHIFT DIFFERENTIALS: 3-1 1 shift + $ .40; 11 -7 shift + $ .45 
Groundsmen (other than 7-3 shift) + $ .45 
John T. Waugh Senior Custodian + $ .35 
Maintenance of Grounds Machinery + $ .30 
GROUNDS FOREMAN: Should receive a maximum of $1 .OO per hour more than their regular hourly rate as a 
Groundsman. 
HEAD MAINTENANCE PERSON: Should receive a maximum of $ .50 per hour more than their regular hourly 
rate as a Maintenance Person. 
CENTRAL STORE CLERK: The District agrees to pay the Central Store Clerk a stipend of $1,500 per year. 
TRANSPORTATION 
Bus Drivers 
Bus Mechanic - Master 
Bus Mechanic - Regular 
Bus Attendant (Assistant Driver) 
Transportation Clerk 
STEP I STEP 2 STEP 3 
$1 7.81 $19.18 $22.38 
SHIFT DIFFERENTIALS FOR MECHANCIS: 3-1 1 shift + $ .40; 11-7 shift + $ .45 
GARAGE FOREMANIHEAD MECHANIC: Should receive a maximum of $1 .OO per hour more than their regular 
hourly rate as a Bus Mechanic-Master. 
CLERICAL 
Senior Account ClerkIPrinc. Clerk Typ. 
Account ClerkIMini Computer operator 
Account ClerkIAccount Clerk Typist 
Sr. Clerk Steno. (Bldg. Princ. Secy.) 
Library Clerk 
Senior Clerk 
Senior Clerk TypistlClerk Stenographer 
Clerk TypistlSwitchboard Operator 
OTHER PERSONNEL 
Monitor-Study Hall & Cafeteria 
Teacher Aide 
Attendance Officer 
STEP I 
$1 6.69 
$16.43 
$16.05 
$1 5.59 
$1 5.59 
$1 5.20 
$1 5.20 
$14.51 
STEP 2 
$20.00 
$1 9.73 
$1 9.40 
$1 8.92 
$18.92 
$1 8.49 
$18.49 
$1 7.81 
STEP 3 
$24.39 
$23.88 
$23.32 
$22.89 
$22.89 
$22.42 
$22.42 
$21.71 
STEP I STEP 2 STEP 3 
$12.30 $1 3.66 $1 6.42 
--- $1 5.51 $17.99 
--- --- $17.67 
APPENDIX C 
HOURLY RATES OF PAY 
FOR CONTRACT YEAR JULY 1,2008 THROUGH JUNE 30,2009 
SALARIED 
Physical Therapists 
Physical Therapists Assistants 
Social Workers 
COTA's 
Micro Computer Repair Specialist 
HOURLY 
Physical Therapists 
physical   he rapists Assistants 
Social Workers 
COTA's 
APPENDIX D 
LAKE SHORE CENTRAL SCHOOLS 
OFFICE OF THE ASSISTANT SUPERINTENDENT 
VACATION REQUEST FORM 
Please indicate the vacation time you are requesting in the spaces provided and have your 
immediate supervisor and building principal sign below then forward to this office for final 
approval and processing. 
TOTAL PREVIOUS BALANCE OF VACATION DAYS 
DAYS REQUESTED: 
1"' Week / Day / Monday ) Tuesday I Wednesday I Thursday I Friday / Saturday ) 
1 3 r * ~ e e k  I Day 1 Monday 1 Tuesday I Wednesday / Thursday / Friday / Saturday ] 
2" Week Day 
Date 
I I Date / J 
4"Week 
I (LESS) TOTAL NUMBER OF DAYS REQUESTED I I 
Monday 
5'"eek 
I BALANCE OF VACATION DAYS I I 
Day 
Date 
EMPLOYEE SIGNATURE DATE OF REQUEST 
Tuesday 
0 Approved 
Day 
Date 
E Disapproved 
Wednesday 
Monday 
Monday 
BUILDING PRINCIPAL 
Tuesday 
Tuesday 
TO: DATE: 
Thursday 
Saturday Wednesday 
Friday 
Your request of for days has been approved and scheduled. 
Saturday Wednesday 
Your current accumulated balance is days. 
Friday 
Thursday 
Thursday 
Assistant Superintendent 
Saturday 
Friday 
MEMORANDUM OF UNDERSTANDING 
Pursuant to Article 15 (Job Posting & Filling), Section 15.1, temporary vacancies may be 
vacant for a period up to thirty (30) work days at which time said vacancies may be filled with 
a substitute category of employees at the substitute rate of pay. Employees who are laid off 
because of an abolishment of their position shall have right of first refusal for employment 
within their job titles for substitute category employment as described above. In the event a 
laid off employee works fifteen (1 5) consecutive days filling the same vacancy the Employer 
will pay said employee hidher contracted rate of retro back to the first day of filling the 
vacancy. 
Further, pursuant to Article 22 (Wages and Appendix A-C), to be eligible for step-to-step 
movement an employee must work and/or get paid for fifty percent (50%) of the work days 
during the contract and/or school year. The fifty percent (50%) rule described above will be 
the total aggregate of work days in the category of regular or substitute work. 
LAKE SHORE CENTRAL SCHOOLS TEAMSTERS LOCAL #264 
Interim Superintendent of Schools Business Agent 
MEMORANDUM OF UNDERSTANDING 
Pursuant to Article 15 (Job Posting & Filling), Section 15.1, employees off on extended sick 
leave (ie: disability andlor compensation) wishing to bid on vacancies that may occur shall be 
required to call the Bus Garage Business Office every Tuesday morning of each successive 
week during their illness to be notified of the various vacancies. 
Employees on extended illness may bid and be awarded the various positions available. 
The above is consistent in policy with the previous negotiations on a successor contract. 
LAKE SHORE CENTRAL SCHOOLS TEAMSTERS LOCAL #264 
/ d/d&l *A , , .- u///" 3 
~&rence ~ a c h e w u  Date Richard ~ipsitz! Date 
Interim Superintendent of Schools Business Agent 
MEMORANDUM OF UNDERSTANDING 
Pursuant to Article 32 Mechanics and Groundsmen, Section 32.6 Coveralls, it is 
understood that this subsection for purposes of clarification should read as follows: 
Coveralls - The District will provide for those employees employed 
in the operation of the plant, specifically, Maintenance employees, 
Groundsmen employees, Custodial employees (all levels) and Laborer 
employees two (2) pairs of uniformslcoveralls to be cleaned by the employee. 
It is understood the Mechanics employed in the Lake Shore Central School District will 
continue their practice of having eleven (1 1) uniforms available to them with a cleaning 
service provided. 
LAKE SHORE CENTRAL SCHOOLS TEAMSTERS LOCAL #264 
~'lawrence ~ a c w  C/ Date 
Interim Superintendent of Schools Business Agent 
ATTENDANCE REQUIREMENTS 
ADMINISTRATIVE REGULATION 
The nature of the District's operations require that employees regularly attend 
work and report for duty as scheduled. Failure to comply with these conditions of continued 
employment seriously interferes with the District's operations, and also places a great burden on 
fellow employees. Procedures contained herein shall be in lieu of any administrative or statutory 
($5 7 1, 72 & 75) procedure regarding disciplinary action in the case of absenteeism. 
An employee prevented from reporting for work by reason of death, illness, 
accident or injury in hisher immediate family, shall notifjl the District as far as possible in 
advance of hisher scheduled reporting time, and in no event later than one (1) hour prior to start 
of hisher starting time. Failure to notifjl the District within the time required shall be excused if 
a death, illness, accident or injury in the employee's immediate family occurs later than the 
required time for notification and notification is given immediately upon the occurrence or as 
- . -  - 
soon thereafter as is possible, or if in case of sickness or emergency the employee is by reason 
-- -. . 
thereof unable to notify or cause notification to be given and does notify as soon thereafter as 
- .  possible. The District realizes that machine failure in reporting absences is a real possibility and 
will examine each case individually in the event of problems. 
In order to ensure the District's ability to operate effectively, an employee will be 
subject to discipline on the basis of the following standards: 
1. Discipline Based Upon Unreported Occurrences of Absence 
Occurrences of Absence 
(Rolling 12 Month Period) 
Possible 
Disciplinary Action 
Meeting with Supervisor 
Written reprimand 
Three days suspension without pay 
Termination 
2.  Discipline Based Upon Revorted Occurrences of Absence 
In the interest of fair and equal treatment of all employees, it is necessary to 
establish and apply consistent standards for disciplinary action to be administered in the event an 
employee is repeatedly unavailable for work due to excessive absence. Accordingly, an 
employee will be subject to discipline on the basis of the following standards: 
Year 1 
Occurrences of Absence 
(- 
5 
7 
9 
11  or more 
1 3 or more 
Year 2 
Occurrences of Absence 
(Rolling 12 Month Period) 
Possible 
Disciplinary Action 
Consultation conference with supervisor 
Letter of admonishment 
Meeting with Superintendent 
Letter of reprimand 
One day suspension 
Possible 
Disci~linarv Action 
Consultation conference with supervisor 
Written reprimand 
Three days suspension without pay 
One week suspension without pay 
Termination 
Each day of absence will count as one occurrence of absence for purposes of the 
above disciplinary standards, unless otherwise defined in the following sections of this policy. 
Cumulative occurrences of absence will be calculated on the basis of a rolling twelve-month 
period. 
If five or more consecutive working days of absence are involved, the employee 
will be given an opportunity to present a doctor's note detailing the nature of the employee's 
condition and the expected length of time the employee will be absent from work. All HlPAA 
(Health Insurance Portability and Accountability Act) provisions shall be respected. If the 
employee submits an acceptable doctor's excuse within five working days after the first day the 
consecutive absences began, the entire period of consecutive absences will be considered as one 
occurrence of absence for purposes of the above disciplinary schedule. The District also reserves 
the right to request additional documentation at a reasonable frequency thereafter. These 
occurrences will be attributed to the first day that the consecutive absences began for purposes of 
calculating the number of occurrences over a rolling twelve-month period. Doctor's excuses 
may be submitted by any of the following means: mail, fax, or presentation by a family member 
or friend. 
However, if an acceptable doctor's note is not timely presented during an 
extended period of consecutive absences, then each day of consecutive absence will count as one 
separate and independent occurrence of absence. 
For purposes of calculating occurrences of absence for the above disciplinary 
schedule, the District will not include legitimate absences for vacation, jury duty, military leave, 
disability, bereavement, workers compensation, approved leaves of absence, Union business. 
personal days, or any absence resulting from application of the District's Family and Medical 
Leave Act policy. In determining whether discipline is warranted according to the above 
disciplinary standards, the District will consider, among other things, (1) the total duration of 
absences from work, (2) the employee's entire attendance record with the District, (3) any 
mitigating or explanatory circumstances; for example. congenital or chronic medical problems 
which necessitate absences, and (4) any recent periods of exemplary attendance that might 
indicate that the employee's repeated unavailability for work will not continue in the future, or 
(5) special consideration may be given to employees with family circumstances involving the 
care of dependents (children) or the care of other family members on an as needed individual 
basis. The employee may need to meet with the supervisor to discuss frequency of absences in 
the event of significant days being used for this reason. In addition, the District's policy on the 
Americans with Disabilities Act may be applicable in  certain circumstances, and empioyees 
should accordingly familiarize themselves with that policy's provisions. 
3. Discipline Based U ~ o n  Total Number of Absences 
In addition to discipline imposed on the basis of the above disciplinary standards, 
an employee will also be subject to discipline, up to and including discharge, if the employee is 
absent for more than 30 cumulative days over a 12-month period. Because regular attendance is 
expected and required, all absences will be included for the purpose of this standard, except 
absences that occur while the employee is on disability leave or workers compensation leave. 
However, absences resulting fiom vacation, jury duty, military leave, disability, bereavement, 
approved leaves of absence, Union business. personal days, or application of the District's 
Family and Medical Leave Act policy will not be counted for purposes of calculating whether an 
employee has accumulated in excess of thirty (30) days of absence. 
In determining whether discipline is warranted when an employee has 
accumulated more than 30 days of absence in a 12-month period, and in determining the 
appropriate level of discipline, the District will consider, among other things, (1) the total 
duration of absences from work, (2) the number of occurrences of absence from work, (3) the 
employee's entire attendance record with the District, (4) any mitigating or explanatory 
circumstances, and (5) any recent periods of exemplary attendance that might indicate that the 
employee's repeated unavailability for work will not continue in the future. In addition, the 
District's policy on the Americans with Disabilities Act may be applicable in certain 
circumstances, and employees should accordingly familiarize themselves with that policy's 
provisions. 
4. Discipline Based U ~ o n  Abuse of Sick Leave 
Application of the above does not prejudice or interfere with the District's 
reserved right to impose discipline when an employee's pattern or history of absenteeism reflects 
abuse of sick leave. Abuse includes using sick leave for purposes other than that for which it is 
intended. For instance, when an employee calls in sick but does not suffer from any condition 
sufficient to prevent the employee £?om performing satisfactorily at work, or when an employee 
calls in sick but is actually playing golf or working for another employer. 
Another example of abuse is a pattern of absence on certain days of the week (for 
instance, Mondays and/or Fridays), or on days immediately before or after a holiday, or on days 
immediately before or after the employee's scheduled time off. 
The District reserves the right to require certification from the employee's 
physician of the employee's condition, or to require the employee to submit to an examination by 
the District's physician, if the District suspects that an employee is abusing sick leave. 
DATED: October 1 1,2005 
TEAMSTERS LOCAL UNION NO. 264 EVANS-BRANT CENTRAL SCHOOL DISTRICT 
Richard Lipsitz fiwrence J. ~aEb-kr;/ ) 
Business Agent 1nterim superinten& 
